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Review and Reject or Approve Time

1 In this session, we’ll walk through the process of reviewing and rejecting or
approving an employee's time card or time update. First, you will need to navigate
to Oracle HR and sign in.
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2 Select "My Team"

3 Select "Show More"
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4 Select "Team Time Cards"

5 Here you can see the time cards for each employee and it's status. To view and
approve a time card, select the "Date" next to employee.
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6 After you've reviewed the time card, select "Approve."


