How to Complete Worker
Self-Evaluation

Published | 6.24.25
Updated | 6.2.26

Note | Do not download, save, print, or distribute this material. Refer to the latest
official documentation and guidance available on the HR Hub.

1 In this session, we'll walk through the process of Completing a Worker
Self-Evaluation. First, you will need to navigate to Oracle HR and sign in.
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2  Select "Me."
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Select "Performance."

Alexandros Sanchez

It's time for FY25 USF Annual Review - Admin.

Due Date
06/30/2025

Current Task

Worker Self-Evaluation

@ Skills and Qualifications

Build your talent profile by adding skills
and qualifications.

Talent Ratings

Set and manage talent assessments

@ Goals Center

Set and manage your performance and
development goals.

e Career Development

Explore careers, and keep your career
preferences and careers of interest up-
to-date in Opportunity Marketplace.

Select "Performance Documents."
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IX9 Performance

Alexandros Sanchez

Check-Ins Performance Documents

‘-I-Add ‘

After check-ins are created, you can see them here.

@

@

Performance

Vil performanceflocuments and
comiplate relatgstasks.

Feedback Center

View or request feedback about yourself.




6  Select the link of the review.

For this example, we will select "FY25 USF Annual Review - Admin."

< PX§ Performance

Alexandros Sanchez

Check-Ins Performance Documents
‘ + Add ‘ Sort By End date, new to old

A Complete your task

Evaluated ByfHusam Aldean Bouk L
EY25 USE Annual Revitw - Admin eview Perio prog;

Document Pfygress Current Task Participant Feedback

= >0 of 7 tasks Worker Self-Evaluation | Due by 06/30/2025 No participants yet | Due by 06,/30/2025

7  Find the first goal in the list, which should already be open by default.

Start by selecting a rating for yourself from the dropdown. For this example, we
selected "Meets Expectations".

Performance Document FY25 USF Annual Review - Admin  Evaluated By Husam Aldean Louk

FY25 Weight: 65%

Create One Comprehensive Online Learning Course
e P & e Nt i =

No comments

Show performance goal info

Employee Rating -

Employee Comment
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‘ Cancel

‘ Save and Next

Facilitate Development of New Spedializations

Employee: No rating Required ~
No comments



Performance Document FY25 USF Annual Review - Admin  Evaluated By Husam Aldean Louk

FY25 Weight: 65%

Employee: No rating Required ~
No comments

@ Create One Comprehensive Online Learning Course

Show performance goal info

Employee Rating

Strongly Exceeds Expectations

Exceeds Expectations
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Meets Expectations 3 I

Meets Some Expectations

Does Not Meet Expectations

@ Facilitate Development of New Specializations Eploves Mo r e Reqived .

No comments

8  Then, enter all comments that support the rating you have selected.

Select "Save and Next" when you are done with this goal.

Alexandros Sanchez

Performance Document FY25 USF Annual Review - Admin  Evaluated By Husam Aldean Louk

FY25 Weight: 65%

Create One Comprehensive Online Learning Course
@ P! S e o s 5

No comments

Show performance goal info

Employee Rating
Meets Expectations

Employee Comment

[ Cancel

’ Save and Next

Employee: No rating Required =
No comments

@ Facilitate Development of New Specializations



Performance Document FY25 USF Annual Review - Admin  Evaluated By Husam Aldean Louk

FY25 Weight: 65%

Employee: No rating Required ~
No comments

@ Create One Comprehensive Online Learning Course

Show performance goal info

Employee Rating
Meets Expectations

Employee Comment
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|\>Saveand Nextt| ‘ Cancel

@ Facilitate Development of New Specializations

Employee: No rating Required v
No comments

9 Repeat the same steps for each goal in this section until you get to the summary
of that section.

Note: The amount of goals may vary, since these are the goals you entered for
this review period. In this example, only two goals were entered.

FY25 Weight: 65%

@ Create One Comprehensive Online Learning Course

Employee: Meets Expectations Regquired ~
No comments

@ Facilitate Development of New Specializations

Employee: Exceeds Expectations Regquired ~
No comments

Show performance goal info

Employee Rating
Exceeds Expectations

Employee Comment
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‘ Cancel

o Summary Employee: No rating ~

‘ Save and Next

10

When you get to the summary section, select "Calculate."



The "Employee Calculated Rating" will update to reflect the calculated rating from
your self-rating selections for each goal. Note that it may take a moment to
update.

Review and evaluate each topic in your performance document.

FY25

No comments

Create One Comprehensive Online Learning Course

Facilitate Development of New Specializations

No comments

Summary

Show mere info

Employee Rating i ‘

Save and Close

| Cancel ‘

USF Core Values (IC)

m Advocates for Community

Employee Calculated Rating

Exceeds Expectations (3.5)

Employee: Meets Expectations

Employee: Exceeds Expectations

Employee: No rating

Calculate

Weight: 65%

Required -~

Required -~

Weight: 35%

Required -~

Review and evaluate each topic in your performance document.

FY25

Create One Comprehensive Online Learning Course

No comments

Facilitate Development of New Specializations

No comments

Summary

Show more info

Employee: Meets Expectations

Employee: Exceeds Expectations.

Employee: No rating

Weight: 65%

Required ~

Required ~

Employee Calculated Rating Calculate
Employee Rating L ‘ Exceeds Expectations (3.5)
‘ Save and Close [ Cancel
USF Core Values (IC) Weight: 35%
e ,
1 Select your own rating from the dropdown. This rating can differ from the

calculated score if you choose.



Create One Comprehensive Online Learning Course
No comments

Facilitate Development of New Specializations
No comments

Summary

Show more info

=mployee Calculated Rating

‘ Employee Rating & ‘ Exceeds Expectations (3.5)

Save and Close ‘ ‘ Cancel

USF Core Values (IC)

Advocates for Community
No comments

Agenits of Discovery
No comments

Creative Strategic Thinkers
No comments

No comments.

Facilitate Development of New Spedializations
No comments.

Summary

@ Create One Comprehensive Online Learning Course

Show more info

Gk e Employee Calculated Rating

Exceeds Expectations (3.5)

Strongly Exceeds ExpgCtations
Exceeds Expectation:

USF Co

Meets Expectations

e Meets Some Expectations

Does Not Meet Expectations

e No comments

Creative Strategic Thinkers
No comments.

Employee: Meets Expectations Required
Employee: Exceeds Expectations Required
Employee: No rating
Calculate
Required
Required
Required

Employee: Meets Expectations Regquired
Employee: Exceeds Expectations Reguired
Employee: No rating
Calculate
Required
Required
Required

Weight: 35%

Weight: 35%



12  Select "Save and Close" for the "Summary" section.

Create One Comprehensive Online Learning Course

No comments

@ Facilitate Development of New Specializations

No comments

o Summary

Show more info

Employee Rating

Exceeds Expenatiuns‘ Exceeds Expectations (3.5)

l Employee Calculated Rating
-

‘ Save and Close ‘ ‘ Cancel ‘

USF Core Values (IC)
Advocates for Community
No comments
Agents of Discovery
No comments

Creative Strategic Thinkers
No comments

Employee: Meets Expectations

Employee: Exceeds Expectations.

Employee: No rating

Calculate

Required

Required

Required

Required

Required

Weight:

1 Once you are done with the first section, continue on to the "USF Core Values"

section.

Select the first goal in this section to expand it.

Create One Comprehensive Online Learning Course
No comments.

Facilitate Development of New Specializations
No comments.

000

USF Core Values (IC)

Advocates for Community
No comments

Agents of Discovery
No comments

Creative Strategic Thinkers
No comments.

Purveyors of respect, honesty and consistency
No comments.

Summary
No comments.

Overall Performance Rating

Employee: Meets Expectations

Employee: Exceeds Expectations.

Summary Employee: No rating

Employee: No rating

Required

Required

Required

Required

Required

Regquired

Regquired

Weight: 35%



14 Enter comments and then select "Save and Next."

Note: Comments are required for each of these goals.

o Summary Employee: No rating

USF Core Values (IC)

Advocates for Community
No comments

Weight: 35%

Required ~
Show competency info
Employee Comment
e Bade A B I WS RAM O Ew S
Save and Next ’ Cancel
Agents of Discovery e
No comments 9
Required ~

Creative Strategic Thinkers
No comments

Summary

Employee: No rating
USF Core Values (IC)

Advocates for Community
No comments

Show competency info

Weight: 35%

Required ~

Employee Comment
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‘ Save and Next

| Cancel

Required ~

Creative Strategic Thinkers
No comments

Agents of Discovery
No comments

Required ~

15 Repeat the previous step for each of the goals until you reach the "USF Core
Values" summary section.

Select a rating from the "Employee Rating" dropdown.

10



Note: Calculate does not work in this section because there are no individual

ratings for the values.

No comments

Purveyors of respect, honesty and consistency

@ No comments

Summary
No comments

Show more info

Employee Calculated Rating

‘ Employee Rating - o valid rating level (0)

Employee Comment

Employee: No rating

Calculate

T~ A v At~ B T
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Save and Close ‘ Cancel

Overall Performance Rating

Creative Strategic Thinkers
No comments.

Purveyors of respect, honesty and consistency
No comments.

Summary
No comments.

Show more info

— Employee Calculated Rating

Exceeds Expectations]

No valid rating level (0)

Employee: No rating

Calculate

Required ~
Required ~
Required ~
Required -
Required v
Required ~

Strongly Exceeds Expectahians

Exceeds Expectations

Meets Expectations B I

Ic

N

I>
<

Meets Some Expectations

Does Not Meet Expectations

Overall Performance Rating

16

select "Save and Close."

Enter comments to support your rating for the "USF Core Values" section. Then

11



Creative Strategic Thinkers z
Required
No comments
Purve i

yors of respect, honesty and consistency Requved
No comments
Summary

Employee: No rating Required
No comments

Show more info

Employee Rating Employee Calculated Rating Calculate

Exceeds Expectations Mo valid rating level (0)

Employee Comment

T~ s~ A~ B T

Sl
>
<

fi
il

SveandClose | | Conee |

Overall Performance Rating

e Creative Strategic Thinkers Required

No comments

@ Purveyors of respect, honesty and consistency Redivired

No comments

Summar
o Y Employee: No rating Required
No comments

Show more info

Employee Rating Employee Calculated Rating Calculate

Exceeds Expectations = No valid rating level (0)

Employee Comment

T ~ Aa v At v B I
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.
§ave and Closeg’[ ] [ Cancel

N

—

Overall Performance Rating



17 Navigate to the "Overall Performance Rating" section and select the summary tab
to expand it.

Save and Close

‘ Cancel

Overall Performance Rating

o Summary Employee: No rating &
No comments

Attachments

Drag and Drop

Select or drop files here.

URL ‘ ‘ Add URL ‘

No items to display.

Document dates

Review Period Start Date End Date

18 Select "Calculate" and the "Employee Calculated Rating" will update with the newly
calculated rating.

Summary
No comments

Employee: Exceeds Expectations Required ~

Overall Performance Rating

Summar
Y Employee: No rating ~
No comments

Show more info

Employee Rating Employee Calculated Rating Calculate

Meets Some Expectations (2.28)

Employee Comment
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Save and Close

[ Cancel

Attachments

13



Summary
No comments.

Employee: Exceeds Expectations Required v

Overall Performance Rating

Summar
Y Employee: No rating ~
No comments.

Show more info

P —. Employee Calculated Rating Coklilite

Exceeds Expectations (3.68)

Employee Comment

T ~ Aa v A v B I

[
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{ Cancel

[ Save and Close

Attachments

19 Select your self-rating for the "Overall Performance Rating" section from the
"Employee Rating" dropdown.

Summary
No comments

Employee: Exceeds Expectations Required ~

Overall Performance Rating

Summar
Y Employee: No rating ~
No comments

Show more info

Errat R Employee Calculated Rating Calculate

| Exceeds Expectations (3.68)

Employee Comment
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Save and Close

i

Attachments

14



20

| Employee Rating

Summary
No comments

Overall Performance Rating

Summary

No comments

Show more info

Employee Calculated Rating

Exceeds Expectations (3.68)

Employee: Exceeds Expectations

Employee: No rating

Calculate

Strongly Exceeds Expectations
Exceeds Expectations

Meets Expectations B I U

Sl
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i
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i

Meets Some Expectatiens

Does Not Meet Expectations

Attachments

Required

Show mere info

Employee Rating
Meets Expectations

Employee Comment

Employee Calculated Rating

Employee: No rating

Calculate

Exceeds Expectations (3.68)

Saveand Close) | \ Conce |

Attachments

Enter comments to support your rating and then select "Save and Close."

Summary
No comments

Drag and Drop

Select or drop files here.

URL

T

15



21 Add any attachments or links you would like as supporting documentation.

Creative Strategic Thinkers
Required ~
No comments
Purveyors of respect, honesty and consistenc
° Y & Y Y Required ~
No comments
Summary
Employee: Exceeds Expectations Required ~
No comments

Overall Performance Rating

Summar:
o Y Employee: No rating ~
No comments

Attachments

Drag and Drop

Select or drop files here.

URL ‘ ‘ Add URL
No items to display.
Document dates
Review Period Start Date End Date
FY?75 Review Perind n7/01/2024 NA/AN075 | |

22 When you have completed all sections, navigate back to the top of the page and
select "Submit."

racleHR 5
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Worker Self-Evaluation it FY25 Weights

Alexandros Sanchez

ance Document FY25 USF Annual Review - Admin  Evaluated By Husam Aldean Louk

t insights from people you work with Track and measure your achievements

lequest more feedback Update your goals
lo to Manage Participant Feedback Go to Goals Center

>w and evaluate each topic in your performance document.
i Weight: 65%

Create One Comprehensive Online Learning Course

Employee: Meets Expectations Required -
No comments

16



23

This ends the walk through for the process of Completing a Worker
Self-Evaluation.
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